
Board Meeting Agenda 
June 9, 2025 

 
Call to order 
 
Minutes 
Correspondence, communications, and public comments 
 
Committee Reports 
• Finance – Finance Report, Checks Report, 
• Book –  
• House –  
 
Librarian’s Report 
• Statistics report 
• Month’s review  
• Friends –  
 
Old business 
• Architect 
• Library Hours 
• Employee Raises 
 
New Business 
•  
•  
 
Miscellaneous/Announcements 
•  
 
Adjourn 
 
Next Meeting: July 14, 2025 



PARIS PUBLIC LIBRARY FINANCE REPORT

Budget May   YTD % 
Income
40-01-00-3110 Real Estate Tax 160,000.00       0.00 0.00 0.00%
40-01-00-3120 RE Tax-Dtown TIF 150.00              0.00 0.00 0.00%
40-01-00-3420 Replacemnt Tax 17,400.00         0.00 0.00 0.00%
40-01-00-3470 Grants 12,229.00         0.00 0.00 -                
40-01-00-3811 Interest on Cash 5,000.00           0.00 0.00 0.00%
40-01-00-3812 Investment Interest 20,000.00         0.00 0.00 0.00%
40-01-00-3820 Dividends Snap On 8,000.00           0.00 0.00 0.00%
40-01-00-3830 Gifts and Donations 5,000.00           0.00 0.00 0.00%
40-01-00-3890 Misc Income 10,000.00         645.21 645.21 6.45%

237,779.00       645.21 645.21          0.27%

Expenditures Balance % Used
Building
40-01-00-5110 Repair & Maintenance 10,000.00         125.00 125.00          9,875.00       1.25%
40-01-00-5120 Equipment Maintenance 1,500.00           0.00 -               1,500.00       0.00%
40-01-00-5170 Grounds Maintenance 3,000.00           480.00 480.00          2,520.00       16.00%
40-01-00-5710 Utilities 11,500.00         858.17 858.17          10,641.83     7.46%
40-01-00-5910 Liab. & Prop. Insurance 3,000.00           0.00 -               3,000.00       0.00%
40-01-00-6540 Janitor Supplies 1,300.00           80.16 80.16            1,219.84       6.17%
40-01-00-8350 Special Project (Elevator) 120,000.00       0.00 -               120,000.00   0.00%
Library Services
40-01-00-5370 Internet 3,000.00           0.00 -               3,000.00       0.00%
40-01-00-5510 Postage 500.00              0.00 -               500.00          0.00%
40-01-00-5520 Telephone 2,700.00           0.00 -               2,700.00       0.00%
40-01-00-6590 Processing & Supplies 3,750.00           219.60 219.60          3,530.40       5.86%
40-01-00-6840 Automation & Software 6,000.00           1292.00 1,292.00       4,708.00       21.53%
40-01-00-8300 Office Equipment 2,000.00           82.26 82.26            1,917.74       4.11%
40-01-00-8330 Computer Equipment 1,000.00           0.00 -               1,000.00       0.00%
40-01-00-9110 Programs & Publicity 4,000.00           675.57 675.57            3,324.43       16.89%
40-01-00-9290 Misc. 1,700.00           23.30 23.30              1,676.70       1.37%
Materials
40-01-00-6710 Books & Periodicals 11,000.00         938.82 938.82          10,061.18     8.53%
40-01-00-6810 Audiobooks 600.00              0.00 -               600.00          0.00%
40-01-00-6820 Video 1,000.00           0.00 0.00 1,000.00       0.00%
40-01-00-6830 Electronic Resources 6,000.00           0.00 -               6,000.00       0.00%
Personnel
40-01-00-4210 Salaries 124,000.00       13791.66 13,791.66     110,208.34   11.12%
40-01-00-4275 Bonuses 700.00              0.00 -               700.00          0.00%
40-01-00-4510 Health Insurance 21,000.00         1702.64 1,702.64       19,297.36     8.11%
40-01-00-4520 Life Insurance 425.00              29.63 29.63            395.37          6.97%
40-01-00-4530 Unemployment 700.00              0.00 -               700.00          0.00%
40-01-00-4540 Workers Comp 400.00              0.00 -               400.00          0.00%
40-01-00-5620 Travel & Training 50.00                0.00 -                  50.00            0.00%
Contingency 1,000.00           0.00 1,000.00       

TOTALS 341,825.00       20298.81 20,298.81     321,526.19   5.94%



Type Date Num Name Account Amount

May 25
Check 05/01/2025 3497 Illinois Heartland Library System Daily Business -92.00
Check 05/02/2025 3498 Streamline Daily Business -900.00
Check 05/02/2025 3499 Streamline Daily Business -300.00
Deposit 05/05/2025 Income Daily Business 361.21
Deposit 05/14/2025 Income Daily Business 284.00
Check 05/14/2025 3500 D-I Supply Daily Business -80.16
Check 05/14/2025 3501 Coast to Coast Solutions Daily Business -525.57
Check 05/15/2025 3502 Watts Copy Systems inc Daily Business -82.26
Check 05/15/2025 3503 Cengage Learning - Gale Daily Business -74.22
Check 05/15/2025 3504 Baker & Taylor Daily Business -7.60
Check 05/20/2025 3505 Paris Lakers 8U Daily Business -150.00
Check 05/21/2025 3506 Junior Library Guild Daily Business -638.08
Check 05/21/2025 3507 Cengage Learning - Gale Daily Business -218.92
Check 05/21/2025 3508 Unique Management Services Daily Business -23.30
Check 05/21/2025 3509 Temples Lawn Service Daily Business -480.00
Check 05/21/2025 3510 Demco Daily Business -219.60
Check 05/21/2025 3511 Otis Elevator Daily Business -125.00

May 25

PARISPL
Checks & Deposits
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May 2025 
May had its ups and downs, as it turned out to be a rather challenging month for the staff. 
Illnesses and unexpected mishaps befell most of the staff, dampening the usual springtime cheer. 

We are starting to see a core group of Story Time regulars. Alex is starting to see reliable 
attendance at Story Time. Summer Reading launched on May 24, which we celebrated with a 
chalk the walk day. Some of the art the children left can still be seen on our portico. 

Alex also went to the Community Baby Shower on May 1 to promote the library and encourage 
families to sign their children up for 1,000 books before kindergarten.  

Once again, a class from Shiloh took a field trip to our library. They explored the library and 
learned about Mr. Carnegie.  

The library is continuing outreach to the Twin Lakes Extended Care facility. Once a month, we 
bring a bag of large-print books to the facility and pick up the books from the previous month. 

 

 

 





May 25

Ordinary Income/Expense
Income

3890 Misc Income 645.21

Total Income 645.21

Gross Profit 645.21

Expense
Building

5120 Equipment Repair & Mainten 125.00
5170 Grounds Maintenance 480.00
6540 Janitor Supplies 80.16

Total Building 685.16

LibraryServices
6590 Processing & Supplies 219.60
6840 Automation & Software 1,292.00
8300 Office Equipment 82.26
9110 Programs & Publicity 675.57
9290 Misc expenses

Collection agency 23.30

Total 9290 Misc expenses 23.30

Total LibraryServices 2,292.73

Materials
6710 Books & periodicals

6710-1 · Books 645.68
6710-2 · Large print 293.14

Total 6710 Books & periodicals 938.82

Total Materials 938.82

Total Expense 3,916.71

Net Ordinary Income -3,271.50

Net Income -3,271.50

6:26 PM PARISPL
06/05/25 Custom Summary Report
Accrual Basis May 2025

Page 1



Good morning Ceili, 
 
I hope you're having a great start to your day. 
 
Thank you for your response. As we continue refining the project scope, it's clear we’ll need to reach a 
decision regarding the inclusion of roof and attic work. When you shared the access heights, we 
reviewed the feasibility with our consultants. Unfortunately, none of them have ladders tall enough to 
safely access those areas, and their office policies prohibit the use of ladders exceeding what they’re 
equipped with unless an access contractor is involved. 
 
As a point of reference, OSHA ladder safety guidelines for the construction industry state that ladders 
extending 24 feet or more above a lower level must incorporate a fall protection system — something 
standard portable ladders do not provide. 
 
If the board prefers to eliminate the cost of access, we would need to exclude any close-range 
assessments of the roof and upper walls, including roof cores and diagnostics like televising roof drains, 
which may be related to the basement seepage. In this case, our review would be limited to visual 
observations from a distance (e.g., binoculars), and structural and mechanical engineer access to the 
roof and attic would be omitted. 
 
I've attached a quote from the access contractor outlining what’s included in the $9,500 fee. While we 
could have rolled this into our base services fee, we chose to list it as an Additional Service to avoid the 
standard overhead and profit markup. 
 
Please take a moment to review the attached and discuss with the board. We’re happy to move forward 
in whichever direction you choose, and we remain excited to help bring this project to fruition. 
 
Warm regards, 
 
Bridgett R. Wakefield 
Principal Architect, AIA, LEED AP® Building Design + Construction 
Reifsteck Wakefield Fanning & Company  l  W.B.E. l  909 Arrow Road  l  Champaign IL 61821  l 217.351.4100 x104 office  l  www.rwf-
arch.com 
  
I may send you emails outside of normal work hours – at a time that is convenient for me. I do not expect you to 
respond outside of your normal working hours, but at a time that is convenient for your work-life harmony. 
 

http://www.rwf-arch.com/
http://www.rwf-arch.com/
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PROPOSAL/CONTRACT 

 
Ellen Stoner 
Founding Principal 
AltusWorks 
211 N. Clinton St., Suite 3S 
Chicago, IL 60661 
Phone:  773.545.1870 ext. 222 
Email:  EStoner@altusworks.com 
 

March 27, 2025 

WE (Western) HAVE PREPARED A PROPOSAL FOR:    
 Carnegie Library Paris Investigations 
 207 S. Main St., Paris, IL 61944 
  
Please use the following as our proposal to provide access and assist the Design Team with their 
investigations at the above-referenced facility. 
 
SCOPE OF WORK: We propose to furnish and install all necessary labor, materials, equipment, supervision, 
and insurance, as shown on the attached insurance addendum, to complete the following.  All work will be 
performed by skilled Union craftsmen.  Our proposal is based on completing this work during normal working 
hours Monday through Friday.   
 
Our Scope of Work is as follows: 

 Based on one (1) mobilization.     
 Provide an aerial boom lift for façade inspection of the Library exterior, and labor as discussed.   

 We have included three (3) days of assistance on the exterior, and one (1) day for attic assistance.   
 One (1) week of lift rental is included. 
 Take two (2) roof cores and patch core holes. 

 
The work specified above can be completed for NINE THOUSAND FIVE HUNDRED AND 00/100 
DOLLARS ($9,500.00). 
 
 
PROJECT SPECIFIC QUALIFICATIONS: 

1. We have not included any remedial work at this time.   
2. Any labor and equipment costs in excess of included amounts described above will be added to the 

contract on a Time & Material basis. 
 

GENERAL QUALIFICATIONS:  
1. We have not included permits of any kind, bonds, testing, engineering or professional design services, 

shoring, overtime, temporary heating, or Winter/cold weather provisions. 
2. Normal working hours, Monday through Friday have been used for this proposal. 
3. We have included one mobilization for the project. Additional mobilizations will results in additional 

charges. 
4. Power lines in or near work areas shall be covered/protected by owner at no expense to contractor. 
5. Western requires the disclosure of any existing 'micro-wave' communication panels or other 

telecommunication equipment, antennas, panels, etc. located in our potential work area. 
6. This work will be performed by Western's own UNION CREWS. 
7. Western shall not be held liable for the presence of fungi or bacteria as indicated on the attached 

Insurance Addendum. 
8. Our proposal supports OSHA's 29 CFR 1926.1153 Respirable Crystalline Silica Standard. 
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9. Western excludes from the scope of work and pricing any abatement, disposal, abating, disturbance, 
movement, destruction, containment, cleaning, scraping, sanding or removal, etc. in whole or in part of 
any kind of any hazardous material, including but not limited to lead, PCB’s, asbestos, or any other type 
of hazardous material. 

10. Notwithstanding anything in this Agreement, Western shall be entitled to additional compensation and/or 
time extension for any delays, disruptions, impacts, suspensions, acceleration, out of sequence work, or 
any other increased costs or damages incurred as a result of any virus (including COVID 19 or other 
coronavirus), pandemic, epidemic or consequences flowing therefrom.  In addition, Customer agrees to 
waive all consequential, actual or liquidated damages against Western arising out of any delay, disruptions 
or impacts to the Work resulting from the above events. 

11. Our proposal includes full 8-hour working shifts.  Any Owner requested shutdowns of the work will be paid 
for on an hourly basis and added to the final proposal amount.   

 
 
 
Acceptance: By signing this proposal, the Purchaser accepts as a binding contract all of its terms and 
conditions, including the General Conditions and the Special Conditions on this page and all Continuation 
Pages of this proposal.  This Proposal shall expire automatically unless the above named purchaser shall 
have delivered a copy of this Proposal, duly signed by it, to Western on or before the 30th day from the date 
hereof.  No modification by Purchaser to this Proposal, or to the General Conditions, shall become a part of 
the contract unless specifically agreed to in writing by Western, and shall automatically make this Proposal 
void and of no effect. 
 
Date Accepted: _____________________       Western Waterproofing Company, Inc. 

d/b/a Western Specialty Contractors

___________________________________   
[Purchaser]  
 
By:________________________________       
     
Title:_______________________________          

Josh Woolard 
 
Branch Manager 

 
 



GENERAL TERMS OF THE CONTRACT 
 

 

1.  CHANGES IN THE WORK.  It is understood that the type of work called 
for in this Agreement may require changes as the work progresses.  
Contractor will  perform changes in the work (including changes requested 
by Customer) only after consultation with the Customer, and execution of a 
written agreement covering the changes in the scope of the work including 
any changes in Contract Price and time for performance.   
  
2.  PAYMENT TERMS.  Payment of the Contract Price, shall be made 
monthly upon receipt of an invoice for portion of the Work performed during 
that month.  If any invoice remains unpaid to the 20th day following receipt 
by Customer, Customer agrees to pay Contractor interest at the rate of ten 
percent (10%) per annum from the due date until paid.     
 
3.    TAXES.  Contractor’s price includes applicable taxes imposed on the 
work or materials included in this contract, to the extent required by law to 
be collected by Contractor.    Such taxes may be separately itemized on 
invoices. 
 
4.   SECURITY FOR PAYMENT. Customer understands that if Contractor is 
not paid it can assert a lien against the property.  Contractor will issue 
waivers of its lien rights only to the extent it receives payment. 
 
5.   DELAYS AND CLAIMS.   
     A. Liability Only for Acts Within Contractor's Control.  Contractor will 
be excused and will not be liable for any damages, whether direct, incidental 
or consequential, for any delay or failure in performance (including but not 
limited to delays due to strikes, fires, accidents, acts of God and delays in 
performance by Contractor's suppliers and carriers) except to the extent 
caused by, or within the direct control of Contractor. 
     B. Notice of Claims, When.  Any claims by Customer against 
Contractor must be presented in writing with particulars to Contractor within 
twenty days after they arise; otherwise Contractor shall have no 
responsibility or liability for such claims.   
 
6.   INSURANCE AND INDEMNIFICATION.  
     A.  Customer shall purchase and maintain property insurance on its 
property and liability insurance to cover the acts or omissions of its agents 
and employees at the Site.    
     B. Contractor maintains insurance as shown on the attached Insurance 
Addendum.  A certificate showing coverage limits and Carriers will be issued 
to Customer prior to beginning work at the Site. 
     C.  Contractor agrees to indemnify Customer from any loss, damage or 
expense which Customer suffers as a result of claims asserted against 
Customer by third parties (including Contractor’s employees) which arise out 
of Contractor’s work at the Site, to the extent caused by the negligent acts 
or omissions of Contractor or anyone for whom Contractor is responsible.  
Customer agrees to indemnify Contractor for  any loss, damage or expense, 
which Contractor suffers as a result of claims asserted against Contractor 
by third parties (including Customer’s employees) which arise out of 
Customer’s activities at the Site, to the extent caused by the negligent acts 
or omissions of Customer or anyone for whom Customer is responsible. 
  
7.   LIMITED WARRANTY AND EXCLUSIVE REMEDIES.  
     A. Workmanship.  For a period of one year from the date of 
substantial completion of Contractor's Work covered hereby, Contractor 
warrants that it will promptly repair or replace any improper or defective 
workmanship performed by Contractor under this contract; provided that 
Contractor has been paid for all work performed, and Contractor has 
received written notice from Customer of any such defective workmanship 
within 20 days after Customer first becomes aware thereof (provided such 
is within the aforesaid one-year period).  Contractor will not pay for any 
inspections or repairs performed by others prior to receipt of notice and a 
reasonable opportunity to make repairs, if warranted. 
     B. Warranty on  Materials.  Contractor warrants that it will use only 
new materials unless specified otherwise in this Contract, and will deliver to 
Customer standard warranties as issued by the manufacturer of the 
materials, if available.  Contractor shall have no obligation under any such 
manufacturer’s warranty, and shall not be required to seek changes to terms 
of such standard warranties.   
     C. Disclaimer of Other Warranties. THE PROVISIONS IN 
PARAGRAPHS A AND B ARE THE EXCLUSIVE WARRANTIES 
PROVIDED TO CUSTOMER AND ARE EXPRESSLY IN LIEU OF ANY 
OTHER EXPRESS OR IMPLIED WARRANTIES, INCLUDING ANY 
IMPLIED WARRANTY OF MERCHANTABILITY OR FITNESS FOR ANY 
PARTICULAR PURPOSE. 

       D.  Mold Exclusion.  Contractor specifically excludes from any and all 
warranties connected with this Work any warranty against the growth, 
infestation or spread of mold, mildew, or other fungal, bacterial or biological 
substance however caused.    
  
8.   OBLIGATIONS OF CUSTOMER AT SITE OF WORK  

A. Site Conditions.  For work performed by Contractor at the site, 
Customer shall provide without charge to Contractor (i) sufficient and proper 
space for handling and storing the materials and equipment of Contractor;; 
(ii) sufficient power and water for the performance of the Work; (iii) removal 
of all obstructions to performing the Work as economically as possible. 

B. Unanticipated Conditions.  If Contractor encounters unanticipated 
conditions or structural features, not reasonably ascertainable upon such 
inspection or testing as was allowed by Customer, Contractor will so advise 
Customer, and the parties will work out a mutually acceptable adjustment to 
the Work, the Contract Price, and the time of completion prior to continuation 
of the work.   

C. Asbestos, Lead, Mold and PCB.  Contractor specifically excludes 
the abatement of any hazardous material, including but not limited to 
asbestos, lead, mold or polychlorinated biphenyl ("PCB").  Customer 
warrants that the Work will not expose Contractor's workers or any other 
persons to contact with or exposure to such substances. If Contractor 
encounters material reasonably believed to be asbestos, lead mold or PCB 
or other hazardous substance which has not been rendered harmless, 
Contractor shall immediately stop Work in the area affected and report the 
condition to the Customer.  The Work in the affected area shall not thereafter 
be resumed except by written agreement of the Customer and Contractor.  
The Work in the affected area shall be resumed in the absence of such 
hazardous substance, or when it has been rendered harmless and so 
agreed in writing by the Customer and Contractor.  All cost of testing for, 
removal of, or to render asbestos, lead, mold or PCB harmless, shall be born 
by Customer. 

 
9.  DEFAULT BY CUSTOMER.   If Customer fails, or is unable for any 
reason, to make any payment when due, or prevents Contractor from 
completing its Work in a timely and uninterrupted manner, or fails  to comply 
with any term, condition or provision of this Contract, Contractor may resort 
to any remedy available to it by this Contract, or by law. 
 
10.  REMEDIES OF CONTRACTOR.  In case of any default by Customer, 
including but not limited to failure to make timely payment, Contractor may, 
after reasonable notice and opportunity to cure, which need not exceed 
seven (7) days; (a) suspend all work at the site (b) demand payment of the 
contract price, less a sum equal to Contractor's cost of any labor and 
materials not yet furnished or ordered , (c) remove its equipment and any 
unused material from the Premises, (d) terminate the contract and demand 
payments referred to in item (b) above and, (e) pursue such other or 
additional remedies as may be provided by law.   
 
11.  DISPUTE RESOLUTION.   The parties shall attempt to resolve disputes 
between themselves, using more senior officials of their respective 
organizations if necessary, and prior to the institution of any legal action, 
they agree to meet with a mutually agreeable or, upon mutual application, 
court appointed mediator for a minimum of one five hour session.   In any 
such dispute resolution, each party shall bear their own expenses.  In the 
event of any legal action to enforce the terms of this Contract, the prevailing 
party shall be entitled to recover reasonable attorney’s fees from the other.      
  
12.  HOURS OF WORK.  Contractor is obligated to perform the Work only 
during its regular working hours and has no responsibility to work beyond 
such regular hours.  All time beyond regular hours which is required by 
Customer shall be paid for by Customer in addition to the contract price, at 
applicable premium rates of pay.  
 
13.  ENTIRE AGREEMENT.  This Contract constitutes the entire agreement 
between the parties.  No representations, statements, correspondence or 
discussions between Contractor and Customer or Customer's 
Representative shall be a part of this Contract unless specifically referred to 
in this Contract. 
 
14.  MODIFICATION.  No waiver, alteration or modification of the terms and 
conditions of this Contract shall be binding unless said waiver, alteration or 
modification be in writing and signed by a duly authorized representative of 
each party. 



 

Revised  10/1/19                                                                     Initials:  ___________ / ___________ 

STANDARD INSURANCE ADDENDUM 
Indicating Insurance Carried by 

Western Specialty Contractors (“Contractor”) 
and incorporated into its Proposal Submitted to  

AltusWorks (“Customer”) 
Project:  Carnegie Library Paris Investigations 

 
Contractor maintains, and shall maintain, insurance coverage substantially as outlined below, throughout the life of the project (shown 
above) which is the subject of the Proposal, Bid, Contract or Subcontract to which this Addendum is attached.  Any contract or 
subcontract entered into is qualified to include this coverage, exclusive of any other insurance requirements. 
 
Workers Compensation coverage is maintained in all states where Contractor operates, including the state in which the 
project which is the subject of this proposal or bid is located.  Employer’s Liability coverage is also included with limits up 
to $1,000,000.  Stop gap coverage is provided in monopolistic states: ND, OH, WA, WY. 
 

Carrier:  The Travelers Indemnity Company of America / Travelers Property Casualty Company of America  
 

General Liability coverage is written on the Travelers Commercial General Liability Form CG T1 00 which includes the 
following: 
 

Carrier:  Travelers Property Casualty Company of America 
 

COVERAGES  POLICY LIMITS 
 Bodily Injury General Aggregate  $4,000,000 
 Broad Form Property Damage Products Completed Operations Aggregate $4,000,000 
 Premises/Operations Personal and Adv. Injury $2,000,000 
 Products/Completed Operations Each Occurrence $2,000,000 
 Contractual Liability Fire Damage  (Any one fire) $500,000 
 Medical Payments Medical Exp. (Any one person) $10,000 
 Fire Damage Legal Liability   
 Personal and Advertising Injury   
 Independent Contractor’s Liability   
 Coverage for Explosion, Collapse, and Underground   
 Separation of Insureds/Severability of Interest 
 

 General Aggregate applies per project. 
 

 

The General Liability Policy contains an exclusion for claims arising in whole or in part out of the presence of fungi or 
bacteria in a building or structure.   
 
Automobile Liability coverage is carried in all states consistent with or greater than statutory requirements. 
 
 Carrier:  Travelers Property Casualty Company of America 

Combined Single Limit:    $2,000,000 
 
A 30 day notice of cancellation provision is included under our policies. 

 
Coverage and limits will be certified through a standard form Certificate of Insurance issued to Customer or through a Memorandum of 
Insurance upon Execution of Contract.   

 
The structures involved in this project do not contain any EIFS (Exterior Insulation and Finish System).  
Contractor’s insurance program is written on a nationwide basis for all its locations, and not on an individual 
project basis.  Any requests for deviations from standard coverage must be requested in writing, prior to Contract 
execution.  Contractor reserves the right to review any Consolidated or Controlled Insurance Program prior to 
agreeing to enroll, and to increase its price to cover additional insurance requests.   
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